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Public School Sample Withdrawal Letter

Below is the suggested format for the parent’s letter informing the school district of the withdrawal of a student.   This is for use only for students previously enrolled in the school district.  Substitute the correct information in the underlined portions, deleting underlining and parentheses.  

Send the letter certified mail through the post office.  Keep a copy of the letter and the post office receipt for your records to document the date of withdrawal.

___________________________________

(Your Name)

(Your Address)

(Your Telephone Number)

(Date of Letter)

(Name of Principal), Principal

(Name of School)

(Address of School)

Dear Mr./Ms. (Principal’s Last Name):

I am writing to notify you that I am withdrawing my child, (Child’s Name), from enrollment in the (Name of School District) School District.  I will be teaching my child at home.

If you have any questions, please submit them to me in writing at the address shown above.  Thank you.







Sincerely,







(Parent’s Name)
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